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	TEACHING EVALUATION – FORMAL

	Teaching definitions: Formal teaching is a planned teaching session to a number of staff, using a teaching plan, set venue, available resources and an evaluation procedure.
 Informal teaching is an unplanned opportunity to teach one or more staff in an informal environment e.g. a procedure at the bedside, equipment set up, etc. An evaluation procedure may also be used.

	Presenter Name:
	Presenter Signature:

	Topic:
	Date:

	The presenter
	Achieved
	Not Achieved
	Not Applicable

	Appropriately identifies self and topic
	
	
	

	Establishes rapport with participants
	
	
	

	Clearly states objectives of session and assesses achievement of objectives
	
	
	

	Has identified knowledge skill and learning needs of participants
	
	
	

	Structures the session to facilitate understanding by the learner(s)
	
	
	

	Uses appropriate teaching techniques
	
	
	

	Emphasises and reiterates important points
	
	
	

	Uses teaching aids competently and appropriately
	
	
	

	Provides and uses appropriate resources
	
	
	

	Presented topic in a clear and concise manner
	
	
	

	Allows time for questions and responds appropriately
	
	
	

	Clarifies ideas and concepts when necessary
	
	
	

	Information is supported by evidence-based practice
	
	
	

	Provides strategies or opportunities to practice a skill or demonstrate knowledge and understanding
	
	
	

	Seeks audience participation and feedback
	
	
	

	Comments

	State what evidence based practice supported teaching session (e.g. teaching plan, articles, instruction manuals or references to support the knowledge)*:

NB: Evidence must be submitted in your portfolio for PDRP

	Name of Evaluator Designation: 
	Designation:

	Signature of Evaluator Designation:
	Date:
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