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Internal Moderation Process Flow Chart





Step 1:


Read through portfolio. If full assessment in addition to moderation is required, go to Step 2. If only moderation required, go to Step 3.





Step 2: 


Complete your assessment by filling out the evidence sheet. Then go to Step�4. 





Step 3:


Obtain the moderation form. Fill out the first column regarding “Consistent 1st and 3rd party evidence” and the second column regarding “Does evidence reflect level of practice”. 





Step 4:


Take the previous assessor(s) assessment sheet(s) out of the blue folder. Compare their comments and judgement for each competency against your own assessment. Then, fill out the 3rd column “agree with outcome”. 





Step 5:


Fill out the final page(s) titled “Feedback Assessor”. Make general comments to the assessor regarding your overall impression of their assessment practice. Remember these comments will be fed back to the assessor. 





Step 6:


If you have any concerns regarding the assessor’s decisions or recommendations for future assessments, please place constructive feedback to the assessor in the second box. 





Step 7:


Sign and date the evidence sheet. The information will be compiled and sent in a letter to the assessor. The moderator’s name is not included in the letter. 
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