
Education Booking Process:  

Midwives and Nurses in CDHB Maternity Service  

 

 
 

  
*Emails to Administrator: education.mat@cdhb.health.nz .    Education info: healthLearn or CDHB internet under “Maternity Education” 

 

 
 
 

Compulsory Education 
 

 Continuing Education 

Casual Staff 

Attendance time not funded.  
Please book via healthLearn 

and/or with relevant 
organisation. 

Non-Maternity CDHB 
Education or non-
CDHB education 

CDHB Maternity 
Education 

e.g. PMAM, Newborn Life 
Support, Perinatal Loss: 

Check healthLearn for 
course dates/availability 
and sign up 

 

Allocated in January or at 
commencement of 
employment and booked 
via healthLearn and on 
roster for these courses: 

 Emergency Skills or 
PROMPT + Neonatal 
Resus 

 Fetal Surveillance (FSEP) 

 Core Competency Day 
 

 

Apply to relevant 
dept/organisation 

to provisionally 
book place 

Course/Conference form 
to Charge Midwife 
Manager (CMM) at least 6 
weeks prior to course for 
paid leave.  
If cost involved for external 
course, form forwarded to 
Director or Midwifery  

If approved and rosters can accommodate request: 
You will receive email and confirmation of approval from healthLearn 

If not approved or rosters full: 
If leave planner full for that week, we may suggest an alternative date 
or suggest that you attend in paid time in addition to your usual shifts.  
If you have no education leave available, you may choose to attend 
unpaid in your own time. 
Please check that healthLearn has been altered/approved as 
appropriate.   
 
For Non-Maternity CDHB Education or non-CDHB education, you will 
need to confirm/decline booking with relevant dept/organisation 
 

 

Midwifery Standards 
Review (MSR): 
1. Complete a 

course/conference form  
2. Complete an MSR 

booking form (found on 
CDHB intranet) (tick box 
if NZCOM member) 

3. Submit both to CMM. 
Your application will be sent 
to NZCOM on your behalf. 
Following MSR: 

 Present MSR certificate 
to CMM for  1hr paid 
time 

 
 

Permanent Staff 

Online 
education 

e.g. OFSEPlus, 
Epidural 

Copy of 
certificate with 
hours completed 
to CMM  

For postgraduate level courses funding 
available from Health Workforce NZ.  
Apply via NZCOM (for midwives) or 

Postgraduate Nursing Education Office 
(for nurses) 

To change date of allocated 

education, email 
education.mat@cdhb.health.nz  
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